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Subpart B. Employee Postings and Displays 

Employees may, in accordance with this policy, place postings or displays on campus for the 

purpose of providing relevant, college-related information to the college community and 

publicizing a college-related or sponsored event. Employees must obtain approval permit from 

the Office of Student Life, before placing any posting or display on campus and must use 

appropriate bulletin boards, posting boards, display cabinets or space as determined by the 

Office of Student Life.  

 

Employees may utilize departmental bulletin or white boards to post department-relevant 

information such as vacation and overtime schedules.   

 

Postings may be affixed within personal spaces, such as in offices and cubicles, and on 

individual doors and interior windows.  Such postings should not be affixed in an area of 



Subpart H. 



 Chalking is prohibited on all vertical and also prohibited on the specific horizontal 

surfaces listed here:  buildings, walls, benches, picnic tables, signs, poles, newsstands, 

columns, bus stops, mailboxes, trash cans, light poles, vehicles, and trees. 

 

Part 2. Protocols for Posting  
 

1. Small postings should be affixed to designated tack strips, bulletin boards, and kiosks. 

Larger posters should be affixed to building tack strips or easels that are located in the 

walkways or outside on sidewalks of campus grounds.    

2. Event-related postings may be posted one week (seven days) in advance of the activity.  

3. Posted items are to remain within the perimeter of the bulletin board.  

4. Posted items shall be no larger than 11 by 17 inches unless otherwise approved.  

5. Posted items should not cover any other posted material.  

6. Only one posting for the same event may be posted per board.  

7. Temporary notices may be posted in room and office signs designated for this purpose  

8. Materials affixed with the use of damaging adhesives and without prior approval in public 

areas on walls, doors, windows or pillars will be removed and discarded. 

 

Part 3. General Regulations for Posting and Display Removal 
 

1. Postings and displays should be removed within 24 hours after the publicized event has 

completed.  

2. Posting and display removal is the responsibility of the area having affixed or set such 

postings and displays.  

3. 



Review Action Date(s) 

Campus Community Review Period March 16-27, 2015 

Shared Governance Council Review May 1, 2015 

Labor/Management Meetings Review 

AFSCME – April 17, 2015 

MAPE – April 17, 2015 

MMA – April 17, 2015 

Student Senate Review  April 17, 2015 

President Approval May 4, 2015 

Campus Community Dissemination May 11, 2015 

History 

 Original policy/procedure 12/1998. 

 Revised 12/13/2010. 

 Revised August 2015. 

 


